TANISHA MILLS CPA

Phone: (619)302-9550 Fax: (619)923-1020
info@tanishamillscpa.com

Thankyouforchoosing TANISHAMILLS CPAtoassistyouwithyourexreturn preparation. Thisletter confirmsthe termsof our
engagementwithyouandoutlinesthe nature andextentofthe serviceswe willprovide.

Wewill prepare your federaland state income taxreturns. We will depend onyoutoprovide the informationwe needtoprepare
complete andaccurate returns. We may ask youto clarify some itemsbutwillnotauditor otherwise verifythe datayou submit. A
tax organizerwill be provided tohelpyou collectthe datarequired foryour return. The organizer will helpyou avoid overlooking
important information. By using it, youwill contribute to efficient preparation of your returnsand help minimize the costofour
services.

We will perform accounting services only as needed to prepare your tax returns. Our work will not include procedures to find
defalcations or other irregularities. Accordingly, our engagement should not be relied upon to disclose errors, fraud, orother illegal
acts,thoughit naybe necessary foryouto clarify some ofthe information you submit. We will, of course, informyouofany
material errors, fraud, orotherillegalactswe discover.

The law imposes penalties when taxpayers underestimate their tax liability. Please call us if you have concerns about such penalties.
Shouldwe encounterinstancesofuncleartaxlaw,or of potential conflictsinthe interpretation of the law,we will outline the
reasonable courses of action and the risks and consequences of each. We will ultimately adopt, on your behalf, the alternative you
select.

Our fee will be based on the time required at standard billing rates plus out-of-pocket expenses. Invoices are due and payable
upon presentation. Tothe extent permitted by state law, aninterest charge may be added to allaccounts not paid within thirty (30)
days.

Wewillreturnyouroriginal recordstoyouatthe end ofthisengagement. Y ou should securely store these records, alongwithall
supportingdocuments, canceled checks, etc.,asthese items may laterbe needed toprove accuracyand completeness ofareturn.
We willretain copies of your records and our work papers for your engagement for five years, after which these documents will be
destroyed.

Ourengagementwill conclude withthe deliveryofthe completed returns toyou (if paper-filing), or your signature andour
subsequentsubmittal ofyourtaxreturn (ife-filing). Ifyou have not selectedto e-file your returns with our office, you will be solely
responsible to file the returns with the appropriate taxing authorities. Review alltax-return documents carefully before signing
them.

To affirm that this letter correctly summarizes your understanding of the arrangements for this work, please signinthe space
indicatedand returnto s

We appreciate your confidence inus. Please callif youhave questions.

Sincerely,

TANISHA MILLS CPA

Accepted By:

Taxpayer Spouse
Date Date

(Both spouses must sign the agreement)
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